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1. O6me moJio:keHust
1.1. dannoe Ilonoxenue pa3zpaboraHo B cooTBeTcTBUU ¢ DenepanbHbiM 3ak0oHOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanuu B Poccuiickoit denepanuu ¢ n3meHenusmu Ha 16 anpenst 2022 rona,
TpynoBoro konekca PO (Hanee - TK P®), I'paxxnanckoro Konekca P® (nanee - 'K PD), a taxxke
YcraBoM  OpraHu3alMy, OCYIIECTBISAIOUIEH 00pa3oBaTENbHYIO JEATENBHOCTh, U JAPYrMMHU
HOPMAaTHBHBIMU  INIpaBOBbIMH  akTamu  Poccuiickon  denepanuu,  periaMeHTUPYIOLIUMHU
JeSITeIbHOCTh OPraHU3aLUH, OCYILECTBIIAIONMX 00pa30BaTEIbHYIO AEATEIbHOCTD.
1.2 Hacrosimee IlonoxkeHne O JIOKQIbHBIX  aKTaX  OpPraHU3allMH,  OCYILECTBIISIOLICH
00pa30BaTeNbHYIO JESITEIbHOCTD, (Hanee — [lonoxxenue) pa3paboTaHo B LEISAX pealu3aluu IpaBa
Ha CaMOCTOSATEJIBHOE CO3/IaHME€ HOPMAaTHBHO-NIPABOBOM 0a3bl sl CBOEH AEATENBHOCTH B pamMKax
MOJTHOMOYMH, OTHECEHHBIX 3aKOHOIaTeNIbcTBOM Poccuiickoit denepaun K KOMIIETEHIUMA JAETCKOTO
caza.
1.3. JlaHHO€ TMOJIOKEHUE NOMOJNHACT U KOHKPETHU3UPYET IMOPANOK H3JaHUs JIOKAJIbHBIX AaKTOB,
OIpe/IeIEHHBIX Y CTaBOM 00pa30BaTelbHOIN OpraHu3aluy (jajee — IIK0JIa), yCTaHABIMBAET €IUHbIE
TpeOOBaHUS K HOPMATHBHBIM JIOKQJBHBIM aKTaM, WX TMOJATOTOBKE, O(GOPMIICHHIO, MPUHSATHIO,
YTBEP)KJICHHUIO, BCTYIJICHMIO B CHJIy, BHECEHMIO M3MEHEHUH U OTMeHe, MNyOlMKauuh Ha
opUIIMATEHOM CalTe IIKOJIBI.
1.4. Hacrosmee [lonoxeHue sBisercs JOKaJIBHBIM HOPMAaTHUBHBIM aKTOM IIKOJBI U BXOIUT B
IepeyYEeHb JIOKATbHBIX AKTOB 00pa30BaTEIbHON OpraHu3alui.
1.5. llensamu u 3agayamu Hactosero IonoxeHus SBIsioTCs:
* HOpPMaTHBHO-IIPAaBOBOE PETYJIMPOBaHME OOpa30BaTEIbHBIX OTHOIICHUN B 00pa3oBaTeIbHOU
OpraHu3aluy;
* CO3/aHHME €IMHOM U COIJTaCOBAaHHOM CHUCTEMbl JIOKAJBHBIX HOPMATHUBHBIX aKTOB
00pa3oBaTebHON OpraHu3aluy;
* o0ecrieueHue MPUHINIA 3aKOHHOCTH B HOPMOTBOPUYECKOW ACATEIHHOCTH 00pa30BaTEIbHON
OpraHu3aluy;
* COBEpPUICHCTBOBAaHME IMIpoIllecca IOATOTOBKH, O(GOPMIICHHS, NUPUHATHS W peau3aluu
JIOKQJIbHBIX HOPMAaTUBHBIX aKTOB;
* IpenoTBpalleHHE yOJUpOBaHUSA PErylIupoBaHUS OOLIECTBEHHBIX M 00pa30BaTEsIbHbBIX
OTHOLICHHUH B LIKOJIE.
1.6. JlokanbHBIE aKThI, COOTBETCTBYIOIIME BCEM TPEeOOBAaHUSM 3aKOHOAATENbCTBA PD, sBISIOTCS
00s13aTeIbHBIMU K UCTIOJIHEHUIO BCEMU YYaCTHUKAaMH 00pa30BaTeIbHBIX OTHOLICHUH.

2. OcHOBHbIE BHABI JOKAJIBHBIX AKTOB HIKOJIBI

2.1. JlokaJbHBI aKT IIKOJBI IMpeJICTaBiIsieT co00M OCHOBaHHBIM Ha 3aKOHOJATENILCTBE
OpUIMaTbHBI MPaBOBOM JIOKYMEHT, HPUHATHII B YCTAHOBJIEHHOM TMOpPSIKE IIKOJIOHW H
peryaupylomuil OTHOIIEHUS B paMKax oOpa3oBaTelbHOW opraHuzauuu. llepeueHb BHIOB
JIOKQJIbHBIX aKTOB, PETIAMEHTHPYIOIIUX 00pa30BaTeNIbHYIO JEATENbHOCTh, YCTaHABJIUBAETCA
YcTaBoM MIKOJIBI U BKJIIOYAET B ceOsl MpHKa3bl, pEIIEHUs, MOJOKEHHs, TPaBUiIa, UHCTPYKIUN U
Ipyrue JOKyMeHTbl. llpencTaBieHHBIM MepedyeHb BHJIOB JIOKAJbHBIX aKTOB HE SBISETCA
MCYEPIIBIBAIOILNM.

2.2. YcTaB WIKOJBI — JIOKQJIBHBIA aKT, Ha OCHOBE KOTOPOTO JEHCTBYeT oOpa3oBaTeibHas
opraHusanus. ¥Ycras KOsl NpuHUMaeTcs [IEIarorngeckium COBETOM 1 YTBEP)KIaeTCsl B MOPSIKE,
YCTaHOBJICHHBIM 3aKOHOJIaTeNbcTBOM Poccuiickoit denepaunu. Ero coaep:kanue onpenensercs CT.
25 ®depepanpHoro 3akoHa ot 29.12.2012 Ne 273-d3 «O06 obpazoBanuu B Poccuiickoit @enepanum»
2.3. Tlpuka3 — JIOKaNBHBIA aKT, W3/IaBAeMbIii PYKOBOAWTEIIEM OpTaHH3aIMH, OCYIIECTBIISIOIICH
00pa30BaTeNbHYIO JI€ATENBHOCTh, JUIA pEIIeHUs OCHOBHBIX M ONEpaTHBHBIX 3a1ad. B
JIEJIONPOU3BOJICTBE LIKOJIBI BBIAESIOTCS MPUKa3bl MO OPraHU3allMOHHBIM BOMPOCAM, MPUKA3bl IO
OCHOBHOM J€STEIBbHOCTH, NIPUKA3bI 110 JTMUYHOMY cocTaBy. KoHcTaTupyronias 4acTb npuka3a MOKET
OTCYTCTBOBATb.



2.4. PemieHne — JIOKQJIbHBIN aKT, MPUHUMAEMbI KOJUIETHAIBHBIMH OpPTaHaMU IIKOJIBI B IENIAX
paspelnieHus Haubosiee BaXKHBIX BOIMPOCOB UX JEATEIBHOCTH. TEKCT PEIICHUS COCTOMT U3 JBYX
YacTel: KOHCTATUPYIOMIECH U pacropsANTENbHOM, pazneneHHbIX cioBoM «PEIINID» («PEIINIIA»,
«PEINJIO», «PEHHINJIN»), koTOpOE neyaTraeTcs MPONUCHBIMU OYKBaMU C HOBOW CTPOKHU OT TOJISL.
[Tpy HEOOXOAMMOCTH KOHCTATHUPYIOIIAs YacThb MOKET COJIEp’KaTh CCHUIKM Ha 3aKOHBI U JIpyrue
HOpMaTUBHbIE aKThl. PacriopsauTenbHas 4acTh U3j1araeTcsl MyHKTaMu. PelieHus MoryTt coaep:kaTh
MIPUJIOKEHUS, CChUIKA HA KOTOPBIE JAETCS B COOTBETCTBYIOLIMX MTYHKTAX PAaCHOPSAAUTEIbHON YaCTH.
Pemenus noanuceiBaroTes MpeiceaaTesneM i CEKpeTapeM KOUIErHallbHOTO OpraHa.

2.5. Tlono:keHUe — JOKANbHBIN aKT, yCTAaHABJIMBAIOUIMI MPaBOBOM CTAaTyc opraHa yIpaBiICHHS
IIKOJIbI, WM OCHOBHBIE INpaBuia (MOPSAIOK, MPOLEAYpYy) peajau3aldy MIKOJOW Kakoro-nubo u3
CBOMX IIPABOMOYUH.

2.6. IlpaBuiaa — JOKalbHBIA aKT, pEriaMEHTHPYIOIIMIA OpraHU3alMOHHbIC, TUCIUILUIMHAPHBIC,
XO3SICTBEHHBIE W HMHBIE CIENHATbHBIE CTOPOHBI JEATEIBHOCTH IIKOJBI U €ro pabOTHUKOB,
00y4aroIuXCcsl U UX pOAUTENeH (3aKOHHBIX IIPEICTaBUTEIIEH ).

2.7. NHCTPYKIMA — JIOKAIbHBIM aKT, YCTaHABIMBAIOIIMI HOPSIOK U CHOCOO OCYIIECTBICHUS,
BBITMIOJTHEHHS KaKUX-TH00 ACMCTBUIA; COBOKYIMTHOCTD MPABUJI OCYIIECTBICHUS OMPEICICHHBIX BUI0B
JeSTeTbHOCTH, MPOBECHUS PaboT, CITyKEOHOTO MOBEICHMUS.

WucTpyKimei onpeaenstoT npaBoBoi craTyc (IpaBa, 00sS3aHHOCTH, OTBETCTBEHHOCTh) pabOTHHKA
[0 3aHUMAeMOM JOJDKHOCTH. VHCTpYKIMS COAEpKUT UMIEpAaTUBHbIE (IIOBENUTEIbHBIE, HE
JOITyCKaloIue BbIOOpa) HOPMATUBHBIE MPEITHUCAHMUS.

JIOIKHOCTHBIE HHCTPYKIIUH, pa3padaThiBaeT pyKOBOAUTEIh 00pa30BATEIbHON OpraHu3aliy.

2.8. llIxona umeer apyrue crenupudeckue HOPMATUBHBIC TOKYMEHTBI, PErYIHPYIOIIHE OTHOLICHHS
B cepe 0Opa3oBaHUsl WIM KOHKPETH3HPYIOUIHE JTOKYMEHTHI, yKa3aHHbIC B HACTOSINEM IYHKTE, B
3aBUCUMOCTH OT KOHKPETHBIX YCJIOBUHM JEATEIbHOCTU IIKOJIBI: MPABWIIA, PACIHCAHUS, IUIAHBI,
rpaduKH, OUKIOTPAMMBI, IPOTPAMMBI, TIOPSIIKH, TIPOTOKOJIIBI, TIACTIOPTA.

2.9. JloroBopsl M WHBIE COTJIANICHHs, KOTOpbIE H3IAIOTCS OpraHaMH YIMpaBICHHsS IIKOJIBI HE
€MHOJIMYHO, a IyTeM COIJIACOBAHMUS C MHBIMU JIMIAMH, BBICTYHAOIIMMHM B HUX, B KauecTBE
CaMOCTOSITENIbHOM CTOPOHBI (HANPUMEP, TPYIOBBIE JOTOBOPHI, JTOTOBOPHI apeHIbl HMMYIIECTBa,
JIOTOBOPBl HAa OKa3aHHE IUIATHBIX 0O0pa30BaTENbHBIX YCIYyT U T.J.) HE SBIAIOTCS JIOKaIbHBIMU
aKTaMH.

3. [lopsi10K MOATOTOBKH JIOKAJIBLHOI0 AKTA

3.1. MHumaTopoM OATOTOBKH JIOKAJIBLHBIX HOPMATHBHBIX AKTOB MOTYT OBITh:

*  PYKOBOAUTENH (TUPEKTOD);

* Oprasbl YIIpaBJICHHUS 00pa30BaHUEM;

*  aJMMHHCTpaIMs 00pa30BaTEIbHON OPraHU3AIMH B JIUIIE €€ PYKOBOAUTENS, 3aMeCTUTENeH

PYKOBOJUTEIIS,

*  Oprasbl caMOYIIpaBlIeHUs 00pa30BaTeNIbHON OpraHu3allnu;

*  YYaCTHHKHU 00pa30BaTENIbHBIX OTHOIICHHI.
3.2. Ilpyu wu3gaHUM JIOKAJIBHOIO aKTa JHUPEKTOpP MIKOJbl M OpraHbl  caMOyIIpaBiCHUs
PYKOBOJACTBYETCS] IPUHITUIIAMHU 3aKOHHOCTH, 000CHOBAHHOCTH, JIEMOKPAaTU3Ma U CUCTEMHOCTH.
3.3. OcHoBaHMEM nJii TOATOTOBKM JIOKQJIBHOIO aKTa MOTYT SIBISITbCS W3MEHEHUs B
3akoHo1aTenscTBe PD (BHECEHME M3MEHEHN, 3/1aHNe HOBBIX HOPMATHUBHBIX IMPABOBBIX aKTOB).
3.4. TIpoeKT NMOKaIbHOTO HOPMATHBHOTO aKTa TOTOBUTCS OTACIbHBIM PAaOOTHUKOM WU TPYIIOi
pabOTHUKOB MO TMOPYYEHUIO PYKOBOJUTENS OOpa30BaTENIbHON OpraHM3allliH, a TaKkKe OpPraHOM
CaMOYIIpaBIeHUs 00pa30BaTeIbHONW OpraHM3alMK, KOTOPBI BBICTYIHJI C COOTBETCTBYIOIIEH
WHHUIMATHBOM.
3.5. IloaroroBka JOKAILHOTO HOPMAaTUBHOTO aKTa BKIIIOUAET B ce0sl M3y4YeHHE 3aKOHOIATEIbHBIX U
WHBIX HOPMATHBHBIX aKTOB, JIOKAJIBHBIX HOPMATHUBHBIX aKTOB OOpa30BaTEIHPHOW OpraHU3AIlNH,
pErylaMeHTUPYIOUIUX T€ BOMPOCHI, KOTOPBIE MPEANOIAraeTcsi OTPa3uTh B MPOEKTE HOBOTO aKTa, M Ha
ATOM OCHOBE BBIOOP €T0 BUJIA, COJIEPKAHMS M TIPEJICTABIICHUE €T0 B MIChbMEHHOM (opMme.




3.6. TloarotoBka Hambosee BaXKHBIX JIOKAJIBHBIX HOPMATHBHBIX aKTOB (TMPOEKTOB peIIeHUHN
coOpaHuii, MEICOBETOB, OPraHOB CaMOYIPABJICHMS, IMPHUKA30B, IOJIOXKEHUH, MpaBWiI) IOJDKHA
OCHOBBIBAaTbCSI Ha pe3yibTaTaXx aHaJlW3a OCHOBHBIX CTOPOH JEATEIBHOCTH 00pa3oBaTeIbHON
OpraHM3aly, TEHACHIIUN €ro pa3BUTHUS U CIOKUBLICICS CUTyallUH.

3.7. Ilo Bompocam npuema Ha paboTy, NEPEBOAOB, YBOJbHEHUH, NPENOCTaBIECHUS OTIIYCKOB,
INOOUIPEHUH WM TPUBJIEYEHUS COTPYAHUKOB K JUCHMIUIMHADHOM WJIM MaTepHalIbHON
OTBETCTBEHHOCTH M3/1al0TCS MpUKa3bl, B cO0TBeTCTBUU ¢ TK PO.

3.8. IIpoeKT J0KaIbHOrO0 HOPMATHUBHOI'O aKTa MOKET OBITh MPENCTaBIIEH Ha OOCYXKIEHHE MyTeM
pasMeleHHs] TPOEKTa JIOKAJIbHOIO0 HOPMATUBHOIO aKTa Ha HH(OPMAILIMOHHOM CTEHJE B JOCTYITHOM
JUls BceoOuero o0o3peHust Mecta, Ha opuLuanbHOM caidiTe 00pa30BaTEIbHOM OpraHu3alyy, IyTeM
HaNpaBJICHUS] MPOEKTa 3aMHTEPECOBAHHBIM JIMIAaM, MPOBEICHUS COOTBETCTBYIOIIEIO COOpaHUs C
KOJIJIEKTUBHBIM OOCY)XJIEHHEM IIPOEKTa JIOKaJbHOIO HOPMATUBHOIO akTa M T.A. B ciyuae
COIIaCOBaHUs IPOEKTA JIOKAJIbHOTO akTa Ha HeM npoctasisercs Bu3za «COI'JTACOBAHO».

3.9. Ilopsiiok MpUHATHUS JIOKAJIBHBIX AKTOB IIKOJbl YCTAHABIMBAETCA YCTaBOM 0Opa30BaTeNIbHON
OpraHM3alMi: YyKa3bplBalOTCS KBOPYM C LEJIbI0 YCTAHOBJEHMS IIPaBOMOYHOCTH OpraHa
camoyImpaBiieHus, (hopMa 1 MOpsAA0K FOJIOCOBAHUS.

3.10. [l BBeieHUS B ICHCTBHE JOKAJIHHOTO aKTa U3ACTCS MPUKA3 AUPEKTOPA HIKOJIBI.

3.11. B mkosne co3/1at0Tcs yCiIO0BUS I O3HAKOMIICHHS] Y4aCTHUKOB 00pa30BaTeIbHbIX OTHOLICHUH
C JIOKIbHBIMU aKTaMHu. O3HAKOMIIEHHE MOXET OBbITh IMPOBEACHO M0/ MOJNUCh B CIIydasX,
IPEIYCMOTPEHHBIX HOPMAaTHBHBIMHM JOKYMEHTaMH, JHOO pa3MelleH B OOLIEJIOCTYIHOM MeCTe
(MHGOPMAIIMOHHBIH CTEH/I IIKOJIbI, OQUIIMATBHBINA CAHT IIKOJIbI).

3.12. VI3MeHeHMsI B JIOKAJIbHBIA aKT BHOCATCA 10 Mepe HeoOXoauMocTH. B ciiyuae m3meHeHuil B
HOPMATHUBHO-TIPABOBBIX aKTaX (enepajbHOro, PEerHoHAILHOTO WM MYHUIMIIAIBHOTO YPOBHEH,
W3MEHEHUS B JIOKAJIbHBIA aKT IIKOJBI BHOCUTCS HE IIO3JHEE 2-X MeECALEB €O JAHS HX
ONyOJIMKOBaHMUS.

4. lokyMeHTa/IbHOE 0pOpMIIeHHE
4.1. JlokaibHBIH aKT JIOJKEH OBITh JOKyMEHTanbHO odopmieH. CTpyKTypa JOKaJbHOIO akKTa
JOJIKHA 00€CTIeYUTh JIOTHYECKOE Pa3BUTHE TEMBI IIPABOBOTO PEryIHMPOBAHUS.
4.2. O6ume TpeGoBaHus K 0hOPMICHHUIO JOKATbHBIX aKTOB BKJIIOYAIOT CIEYIOUTNE MOJOKCHHUS:

* JlokanbHBIN aKT JOJHKEH COAEP/KATh HAMMEHOBAHUE JIOKAJIBHOIO aKTa M JIaTy U3JaHus.

* Eciu Tpebyercsi pa3bsicHEHHME 1iefiell M MOTHBOB TPUHATHS JIOKAJBHOIO aKkTa, TO
HeoOXouMa BCTYNUTENbHAsA YacTh — npeaMmOyna. [lonoxeHuss HOpMaTUBHOIO XapakTepa B
npeamMOyJly He BKIIFOYAIOTCS.

* HopmaTtuBHble mnpeanucanus OG(OPMISIOTCS B BUAE IYHKTOB, KOTOpPbIE HYMEpPYIOTCS
apaObckuMM LUdpaMu ¢ TOYKOM M 3arojloBKOB HEe UMEIOT. [IyHKTBI MOTYT MOJpa3iensThes
Ha TMOAMYHKTHI, KOTOpPbIE MOI'YT HMMETb OYKBEHHYIO WWIH IUPPOBYI0 HYMEPALHUIO.
3HayMTeNbHbIE O O00BEMY JIOKAJbHBIE AaKThl MOTYT JIGIUTHCS Ha TIJIaBbl, KOTOpHIE
HYMEpYIOTCSI pUMCKUMHU LU (paMHU U UMEIOT 3ar0JIOBKU.

* Eciu B JIOKanbHOM aKkTe MNPUBOJATCS TaONUIBl, TIpadUKH, KapThl, CXEMbl, TO OHHU
OoQOpMIISIFOTCSL B BHJI€ NPUIIOKEHUH, a COOTBETCTBYIOLIUE IYHKTHI JIOKAJIbHOI'O aKTa
JOJDKHBI UMETh CCBIJIKM Ha ITH NPHIOKEHUS. JIOKaNbHBINA aKT ¢ MPUIIOKEHUSIMHU JTOJDKEH
MMETh CKBO3HYIO HYMEDPALUIO CTPaHUL.

* JloKanbHBI HOPMATHBHBIM AKT M3J1aracTcs Ha TOCYJApCTBEHHOM s3bike P® M 1oipKeH
COOTBETCTBOBATh JINTEPATYPHBIM HOPMaM.

* B 7okanbHBIX HOPMAaTHBHBIX aKTaxX JalOTCS OINPEAEIEHUS BBOJUMBIX IOPUANYECKUX,
TEXHUUYECKUX U JPYTUX CIEUAIbHBIX TEPMUHOB, €CITU OHU HE SBJISIOTCS 0OIIEN3BECTHBIMU
U HEYNOTpeOIsieMbIMU B 3aKOHOAaTeNIbeTBE PD M pernoHanbHOM 3aKOHOIATENIbCTBE.

4.3. Kaxnaplii KOHKPETHBIN JIOKaJbHBIM aKT HMEeT ycTaHOBIEeHHYyI0 (opmy. Odopmisercs B
coorBercTBUM ¢ ['OCT P 7.0.97-2016 «Cuctema cTannapToB 1o MHpopManuu, OUOIUOTEUHOMY U
uznarenbckomy jaeny (CUBU ). OpranuzanmoHHO-paciopsiuTeNbHas JoKyMeHTalus. TpeboBaHus
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K 0)OPMIICHUIO TOKYMEHTOBY.

5. OcHoBHbIE TPeOOBAHMS K JOKAJbHBIM HOPMATHBHBIM aKTaM
5.1. Cpeau 7OKambHBIX HOPMATHUBHBIX AaKTOB 0Opa30BaTENbHOM OpraHW3alMyd  BBICIIYIO
IOpUJIMYECKYIO cuily umeeT Ycras. [loaromy, nmpuHuMaeMble B 00pa30BaTeNIbHOM OpraHU3aluu
JIOKaJIbHbIE HOPMATUBHBIE aKThI, HE JIOJKHBI IIPOTUBOPEYUTH €r0 Y CTaBy.
5.2. Ilpn mOArOTOBKE JIOKAJIbHBIX HOPMATHBHBIX AKTOB, PETYJIUPYIOIIUX COLUAIBHO-TPYZOBBIE
OTHOLIEHMs (HANpUMEp, KOJUIEKTUBHBIA JIOTOBOp, IpaBWiia BHYTPEHHETO pacropsiika U J1p.)
ClIelyeT PyKOBOACTBOBATHCA PEKOMEHJALUSAMU O HUX.
5.3. Ilos105keHMe JTOJDKHO COJIepKaTh CIEAYIOINe 0043aTeIbHbIC PEKBU3UTHI:
* 0003Ha4YeHHE BU/IA JIOKAIILHOTO HOPMATHBHOTO aKTa, €r0 HAMMEHOBAHUE,
*  rpudbl: NIPUHATO, YTBEPXKIECHO, COTIACOBAHO;
* TEKCT, COOTBETCTBYIOLIUI €r0 HAUMEHOBAHMUIO;
* MECTO U JaTy NIPUHATUS;
*  PEruCTPallMOHHBIN HOMED.
5.4. IIpaBuJia 10JDKHBI COJIEpKaTh CAEYIONME 00s3aTeabHbIC PEKBU3UTHI:
* 0003HaYeHHE BU/IA JIOKAILHOTO HOPMATUBHOTO aKTa, €r0 HAMMEHOBAHUE;
* rpudbl NIPUHITUSA U YTBEPKICHHUS;
*  TEKCT, COOTBETCTBYIOIMI €r0o HANMEHOBAHUIO;
* MECTO U J1aTy IPUHATUS;
*  PEruCTPallMOHHBIN HOMED.
5.5. UHCTPYKIMM JIOJKHBI COJIEPKaTh CIIeyone 0043aTelbHble PeKBU3UTHI:
* 0003Ha4YeHHE BU/IA JIOKAILHOTO HOPMATUBHOTO aKTa, €r0 HAMMEHOBAHUE;
* rpudbl NIPUHATUSA U YTBEPKICHUS;
* TEKCT, COOTBETCTBYIOIMI €r0 HAUMEHOBAHUIO;
* MECTO U JaTy IIPUHATUS;
*  PEruCTPallMOHHBIN HOMED.
5.6. IlocTaHoBJIEHMe JIOJDKHO COJIEPKaTh CAEYIOMNE 00s3aTeIbHbIC PEKBU3UTHI:
* 0003Ha4YeHME BU]IA JIOKAJTHbHOIO HOPMAaTUBHOT'O aKTa, €r0 HAUMEHOBAHUE;
* MECTO U J1aTy NIPUHATUS;
*  TEKCT, COOTBETCTBYIOIUI €r0 HANMEHOBAHUIO;
*  JIOJDKHOCTb, (haMHJINIO, MHUIIAJIBI U TIOATIUCH JIMIA, BEIHECIIETO TTOCTAHOBJICHUE;
*  OTTHUCK II€YaTH.
5.7. PenieHus 10JDKHBI COJIEPKaTh CIAE/IYIOINE 00s3aTeIbHbIE PEKBU3UTHI:
* 0003Ha4YeHHE BU]IA JIOKAJTHbHOIO HOPMAaTUBHOTIO aAKTa;
*  MECTO U J1aTy NIPUHATUS;
*  TEKCT;
*  JIOJDKHOCTb, (PaMHJIMIO, MHUIMAJIBI U TIOANUCH JIUIA, IPUHSABIIETO PELICHNUE;
*  OTTHUCK II€YaTH.
5.8. Ilpuka3bl M pacnopsizkeHUus JJOJDKHBI COJICPKATh CIEAYIONIME 0053aTeNbHbIE PEKBU3UTHIL:
* 0003Ha4YeHME BU]IA JIOKAJTHbHOIO HOPMAaTUBHOT'O aKTa, €r0 HAUMEHOBAHUE;
* MECTO U J1aTy NIPUHATUS;
*  PEruCTPallMOHHBIN HOMED;

*  TEKCT;
*  JOJDKHOCTb, (aMWIMIO, HWHUIUANbBl W TOANUCh PYKOBOAMTENS 00pa3oBaTeiabHOU
OpraHM3aIiH.

[Ipukassl 1 paciopsi’KeHUs BBIIOJIHAIOTCS Ha OJ1aHKe 00pa30BaTeIbHOM OpraHU3aluy.
5.9. IIpOTOKOJIBbI M AKTHI JIOJDKHBI COJIEPKATh CIEYIONTHe 00s3aTeNbHbIe PEKBU3UTHIL:
* 0003Ha4YeHue BU/a JIOKAJIBHOTO HOPMAaTUBHOT'O aKTa;
* MECTO U JIaTy IPUHSATHS;
* HOMEp;




5.11.

5.12.

6.1.

CITUCOK MPUCYTCTBYIOIINX;

TEKCT, COJCPIKAIIHMIA OBECTKY ITHS, ONMMCAHUE XOJa, MOPsAKA U MPOIETyPhl COBEPILIACMBIX
OIPE/ICIICHHBIX (IOPUANYCCKH 3HAYMMBIX) JACHCTBHH JHOO OTCYTCTBHE OIpEIeTICHHBIX
¢axToB;

JOJDKHOCTD, (aMHIMIO, WHHLMAJIBI W [OJIUCh Juia (JIMI), COCTABHBLIMX WIIH
NPUHUMABIINX y4aCTHE B COCTABICHUH MPOTOKOJIA WUIIU aKTa.

. MeToanuyeckne peKOMeHIAIMH JOKHEI COJEPKaTh CIACIYIOIIME 00s13aTeNIbHEIE PECKBHU3HUTHI:

0003HaYeHHE BUA JTIOKATHHOTO HOPMAaTHBHOT'O aKTa, €r0 HANMEHOBAHHE;

MECTO U JaTy MPUHATHUS;

TEKCT, COOTBETCTBYIOLIMN €ro HAUMEHOBAHHUIO U COJAEpXallUi yKa3aHHE Ha BUJ,
HaMMEHOBAHUE U JIaTy MPUHATHS IPABUI UIIM UHCTPYKIMA, HOPMBI KOTOPBIX Pa3bsCHIIOTCS,
KOHKPETH3UPYIOTCS WIH JETAU3UPYIOTCS METOIMYECKUMU PEKOMEHIAIUSIMH;

JOJDKHOCTD, (paMUIIHst, THULIMANBI JTUIa (JIUI]), COCTABUBIIUX METOJMYECKUE PEKOMEHIALINH.

IIporpamMmsl ¥ IIAHBI JOJHKHBL COMEPKATh CIEAYIONUE 00s3aTeabHbIe PEKBUZUTHI:
0003HaYeHNE BUA JTOKATHHOTO HOPMAaTHBHOT'O aKTa, €r0 HAUMEHOBAHHE;

MECTO U JaTa MIPUHSITHUS;
TEKCT JIOKAJIbHOTO HOPMATUBHOTO aKTa, COOTBETCTBYIOIINK €r0 HANMEHOBAHUIO.

JL0JI5KHOCTHAS MHCTPYKIMSA PAaOOTHHKA JIOJKHA COACPKATH CIACAYIOUIUE Pa3JIebl:
0011IKE TTOJIOKEHHUS;

TpeOoBaHUs K KBaTU(UKAIUY;
JOJDKHOCTHBIC 00513aHHOCTH;
npaBa pabOTHUKA;
OTBETCTBEHHOCTb.

JIOMKHOCTHAsI MHCTPYKIIMSL IO OXPaHe TPyAa JOJKHA COAEePKATh CIeAYIOIINE pa3/elibl:
obmue TpeboBaHusi oxpanbl Tpyna (IlepedeHp omacHBIX W BPETHBIX HPOHM3BOJCTBEHHBIX
(hakToOpoB, KOTOpbIE MOTYT BO3ACHCTBOBAThL HAa pa0OTHHKA B mpoiecce padboTsl. [lepeuens
poeCCUOHAIBHBIX PUCKOB U onacHoCTel. [lepeuenpb cienanibHON 0K IbI, CIICIIUATBHOM
00yBH U CPE/ICTB MHIANBUAYAIBHOMN 3alIUTHI, KOTOPHIE BhIJAETe paOOTHUKAM IO HOPMaM);
TpeOOBaHUS OXpaHbl TpyAa Tepen HadaioMm padoTsl ([Iopspgok MpPOBEPKHM HCXOMHBIX
MaTepUajoB — 3ar0TOBOK, MOTY(HaOpHKaTOB, €ClIM paOOTHUK HCIONB3YET TaKhe MaTepuabl
B pabore. [lopsimok ocMoTpa 1 moarotoBku Kk padore CU3 10 ucnons3oBanus);

TpeOoBaHUS OXpaHbl TpyAa Bo Bpemsi pabothl (TpeboBanus Ge30macHOro OOpamieHus C
UCXOJHBIMU MaTepuaiaMM — CbIpbEM, 3aroToBkamu, moiydadpukaramu. TpedoBaHus,
KOTOpBIE MPEABSBISAIOT K MPAaBUIBHOMY HcToNb30BaHui0 CU3);

TpeOOBaHUSI OXpaHbI TPyJa B aBapHiHbBIX cuTyarusax ([lopsmok n3BemeHns pyKOBOAUTEIS
paboT O CUTyaIluH, KOTOpasi YTPOXKaeT JKU3HHU U 3/I0POBBIO JIOJEH, a TaKkKe O HECUACTHBIX
clIy4dasx);

TpeOOBaHUS OXpaHbl TpyAa MO OKOHYaHUU padoTsl ([Topsiok mprueMa u mepenayn CMEHBI B
Cllydae HEePEephIBHOI'O TEXHOJIOTHUECKOIo Ipolecca U paboTsl 000py10BaHusA).

6. HOpﬂ)]OK NPUHATUA U YTBEPKICHUSA JIOKAJTBbHOI0O HOPMATUBHOI'O aKTa
JIokanbHBIE HOPMATUBHBIC AaKTbI 06p330BaTeJ'IBHOI7I opraHu3anvi MOTYT HNPHUHUMATLCA

pyKoBOAMTENEM, OOIMM coOpaHueM paboTHUKOB YupexnaeHus, CoBeToM o0O0pa3oBaTeabHOM
opranu3zaiuy, [legarornueckum coBETOM, HaJEICHHBIMH ITOJIHOMOYHSMH 110 PUHATHIO JOKAJIBHBIX
HOPMATHUBHBIX AaKTOB B COOTBETCTBHH C YCTaBOM OO0pa3oBaTeNbHOW OpraHW3alud, — IO
IpeaMeTaM UX BeIeHUS U KOMIIETECHIINH.

6.2. Ilpu TpHUHATHHM JIOKATBHBIX HOPMATHBHBIX AaKTOB, 3aTPAardBalOMIMX MpaBa OOyYaroIIuXcs,
yuutbiBaeTcs MHeHue Coera oOyuatommxcs, CoBera poauteneil, poaurteneld (3aKOHHBIX
npeJIcCTaBUuTeNEeN ).

6.3. He moanexxaT NPUMEHEHUIO JIOKaJIbHbIE HOPMATHBHBIE AaKTbl, YXYALIAIOIIHWE TMOJO0XKEHUE
YYaCTHUKOB 00pa30BaTENbHBIX OTHONICHWH IO CPaBHEHWIO C TPYIOBBIM 3aKOHOAATEIECTBOM,
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KOJUIEKTHBHBIM JIOTOBOPOM, COTJIAIICHUSAMH, & TAKXKE JIOKAJIBHBIC aKThI, IIPUHATHIE C HAPYIICHUEM
NOpsI/IKA yuyeTa MHEHHUS [IPEICTaBUTEIBHOIO OpraHa.

6.4. Ilpomenmuii mponenypy NPHUHATHS JIOKAIbHBIM HOPMATHBHBIM aKT yTBEpPXKIACTCS
pykoBouTeneM o0Opa3oBaTenbHON opranuzanuu. DakT yTBEpKICHHS OQOPMIISETCS MPHUKA30M
PYKOBOJUTENS 00pa30BaTeIbHON OpraHU3alM1, 3aBEPEHHBIN MOIHCHIO.

6.5. JIokanbHBIi HOPMATHUBHBINM aKT BCTYIAET B CHIIy C MOMEHTA, YKa3aHHOTO B HEM, JIH00, B Cllydae
OTCYTCTBHSI TaKOTO YKAa3aHHsA, I10 UCTEYECHHUU / KAJNEHAAPHBIX OHEH C JaTbl MPUHATHS AAHHOIO
JIOKaJIbHOTO HOPMAaTHBHOTO akTa. J[aToil mpUHATHS JOKaIHbHOIO HOPMAaTUBHOTO aKTa, TPEOYIOIIEero
YTIBEP)KJICHHUsSI ~PYKOBOJAUTENIEM 00pa3oBaTeIbHOM  OpraHu3aluM, sBISETCA Jara  TaKoro
YTBEPKACHHUS.

6.6. ITociie yTBepkIeHUs JOKAIHLHOIO HOPMAaTHBHOTO aKTa MPOBOAUTCS MPOIeypa 03HAKOMIICHHS
C HUM YYaCTHMKOB 00pa3oBaTebHbIX OTHOIIEHUH, Ha KOTOPBIX PacIpOCTPAHSIOTCS MOJ0XKEHUS
JTAHHOTO JIOKAJIbHOTO HOPMATUBHOIO akTa. O3HAKOMJIEHHE C JIOKAJbHBIM HOPMAaTUBHBIM aKTOM
oopmisiercs B BHJE HNOANMCH O3HAKOMJISIEMbIX JIMI C YKa3aHUEM JaThl O3HAKOMJIEHHS Ha
OTJENIFHOM JIUCT€ O3HAKOMJICHHUS, MpHUJaraéMoM K HeMy, JU0O B OTIEIBHOM JKypHAale.
O3HaKkOMJIEHHE C JIOKAJbHBIM AaKTOM MOXXET OBITh TaK)Ke€ MPOU3BEICHO IyTE€M HalpaBlICHUs Ha
AJIEKTPOHHYIO NTOUTY paOOTHUKOB 00pa30BaTEIbHON OpraHU3aluu.

6.7. OOs3aTesbHOM perucTpaluy MOJUIeKaT NPUKa3bl U PACHOPSDKEHHs  PYKOBOIUTENS
00pa30BaTesIbHOI OpraHu3alnu.

6.8. Peructpanuio J0oKaJbHBIX HOPMAaTHBHBIX aKTOB OCYILECTBJIIET OTBETCTBEHHBIH 3a BeJE€HUE
JIEJIONPOU3BOJCTBA  COIJIACHO MHCTPYKLIMHM IO  JIEJIONPOM3BOJACTBY B  00Opa3oBaTeIbHOU
OpraHu3alyHy.

6.12. JlokampHble HOPMATHUBHBIC AKTHI MPOXOIAT TMPOLEAYPY PETHCTPallMd B CHEIHAIHLHOM
JKypHaJe.

YTBepKIEHHBIN JOKATBHBIM aKT MOMJICKUT ONMYOJIMKOBAHUIO HAa O(PHUIMAIBHOM CalTe MIKOJBI B
tedeHue 10 (necsTH) KaneHJapHbIX THEH MMOJMUCAHHBIE JIEKTPOHHOH MOANKUCHIO.

7. IlopsAoK BHeCeHHsI N3MEHEHHs 1 JONOJHeHUH B JIOKAJIbHbIE AaKThI
7.1. B neiicTByolME JIOKAIbHBIE aKThl MOTYT OBITH BHECEHBI U3MEHEHUS U JIOTIOJIHEHUS.
7.2. IlpennoxeHue 0 BHECEHUH M3MEHEHUI MOXKET MCXOAUTH OT JIF0OOro opraHa M JiMIa, KOTOPbIH
cormmacHO HactosuieMy [lookeHHI0 MMeeT MpaBO CTaBUTh BONPOC O pa3pabOTKe U NPUHATUU
COOTBETCTBYIOIIETO JIOKAJILHOTO aKTa MO0 YyTBEPKJIaTh ATOT JJOKYMEHT.
7.3. Tlopsimok BHECEHHS W3MEHEHHWH M JIOTIOTHEHWH B JIOKAJIBHBIE aKThl IIKOJIBI ONPENENsIeTcss B
CaMUX JIOKAJIBHBIX aKTax. B OCTalbHBIX CiIy4yasxX U3MEHEHMS U JIONOJHEHHUs OCYIIECTBISAIOTCSA B
CIEYIOIIEM NOPAIKE:

* BHECEHUE W3MEHEHHMHM U JOIOJHEHHUU OCYLIECTBISAETCS B IOPSAAKE, YCTAHOBICHHOM B
JIOKaJIbHOM HOPMAaTHBHOM aKT€, HA OCHOBAaHUHU KOTOPOI'O BHOCATCSI U3MEHEHNS,

* M3MEHEHUS U JONOJHEHUS B JIOKAJIbHBIC AKThI: MMOJIOKEHUS, IPUHSTHIE 0€3 COIIacCOBaHUS C
OpraHoOM yIpaBJeHMs (camOyIpaBlIeHUs), IMpaBWia, HWHCTPYKLHH, MNPOTrpamMMmbl, IJIaHBbI,
[IOCTAHOBJICHUS, PELICHUS, IIPUKA3bl U PACHOPSKEHMS, BHOCATCS IIyTEM M3JaHUA MpPHUKa3a
JUPEKTOPA O BHECEHUH U3MEHEHHN WJIU JOTIOJIHEHUH B JIOKAJIBHBI HOPMaTUBHBIN aKT;

* HW3MEHEHUS U [OIOJHEHUS B IIOJIOKEHHUs, INPUHATHIE IIOCJIE COINIACOBAaHUA C OPraHOM
roCyAapCTBEHHO-00IECTBEHHOTO YIpaBIeHHsl (CaMOYIpaBIeHUs ), BHOCATCS MTyTeM HU3/1aHuUs
IIPUKA30M JUPEKTOPa LIKOJIbl O BHECEHUU U3MEHEHUN WIH JOIOJIHEHUHN B JIOKAJIBHBINA aKT C
IIPEIBAPUTEIBHBIM NIOJIYYEHHEM OT HETO COMIIACHS.

7.4. JlokanpHble HOPMATHBHBIE AKThl MOT'YT OBITh JOCPOYHO W3MEHEHBI:
B Cllydae BHECEHHS U3MEHEHUIl B yupeIuTeNlbHblE JOKYMEHThl 00pa3oBaTelbHON
OpraHu3aluy;

* JUIsl TPUBEIEHUS B COOTBETCTBUE C W3MEHEHHBIMM B IEHTPAJIW30BAHHOM IOpPSJIKE
HOPMaTUBaMU O TPYAE;

* 110 pe3ynbTaraM arTecTaluy pabodux MecT.




7.5. I3MeHeHus U TOTIOTHEHHUS B JIOKAJIBHBIN aKT BCTYIAIOT B CHJTY C JaThl, yKa3aHHOW B TIPHUKA3€ O
BHECEHUM M3MEHEHUM WM JONOJHEHHUM B JIOKAJbHBIM HOPMATUBHBIN aKT, a B CIIy4a€ OTCYTCTBHS
yYKa3aHHUs B HEM Jarbl — M0 MCTEYCHUIO 7 KAJCHIAPHBIX THEW C JaThl BCTYIUICHHS IMpUKa3a O
BHECEHUU U3MEHEHUI WIIH JIONIOJTHEHUN B JIOKAJIBHBIN aKT B CUITY.

7.6. VI3MeHeHus U JOTOTHEHUS B MPEINUCaHUs U TPeOOBaHMsI, TPOTOKOJBI U aKThl, METOIMYECKUE
PEKOMEHIallN K, aKThl O MPU3HAHUM JIOKAJIbHBIX aKTOB YTPAaTUBIUMMHU CUITY, HE BHOCSATCS.

8. OTBeTCTBEHHOCTH
8.1. 3a HeWucnoJHEHHE WM HEHaJUIeKallee HCIOJIHeHUEe TpeOOBaHUM, YCTAHOBICHHBIX B
JIOKAJIbHBIX aKTax MIKOJIbI, COTPYAHUKU 00pa30oBaTeIbHONW OpraHU3alluid HECYT OTBETCTBEHHOCTH B
COOTBETCTBUU C YCTaBOM, TPYAOBBIM Kozekcom Poccuiickoit denepanumu.
8.2. 3a HeucloNHEeHNEe WM HEeHaJJiexalllee UCIOJIHEeHnEe 005 3aHHOCTEH, YCTaHOBICHHBIX JaHHBIM
[TomoxxeHneM, paOOTHUKH MIKOJIBI, YYAaCTBYIOIIME B pPa3paOOTKE JOKAIBHBIX aKTOB, HECYT
OTBETCTBEHHOCTb B COOTBETCTBUU C ACHCTBYIOLUIUM TPYAOBBIM 3aKOHOAATEIHCTBOM.

9. /leiicTBHe JIOKAJIbHBIX AKTOB
9.1. JlokanmpHBIE aKThl OpPTaHM3ALWHU, OCYHICCTBISIOMIEH 00pa30BaTENbHYIO JIEATEIBHOCTS,
JEUCTBYIOT TOJBKO B IIPEJeNax IIKOJIbl W HE MOTYT PEryJupoBaTh OTHOILIEHHUS, CKJIAbIBAOIINECS
BHE 00pa30BaTeIbHON OpraHu3aluy.
9.2. JlokaJibHble aKTbl IIKOJbl _ YTPAYMBAIOT CHJY (TOJHOCTbIO WMJIM B OTJINBbHOW YacTu) B
CHEYIOIUX CIIyYasx:
* BCTYIUICHHME B CHJIy aKTa, [IPU3HAIOIIETO JAHHBIN JOKAJIBHBIN aKT YTPAaTUBLIMM CUILY;
* BCTYIUIEHME B CHJIy JIOKQJBHOIO aKTa OOJIbLIEH IOPUANYECKOW CUJIbI, HOPMBI KOTOPOIO
IIPOTUBOPEYAT MOJIOKEHUSM JAHHOT'O JIOKAJIBHOIO aKTa;
* IPU3HAHME CYJOM WM MHBIM YIOJHOMOYEHHBIM OpPraHOM TIOCYJapCTBEHHON BIIACTH
JIOKAQJIBHOTO aKTa LIKOJIBI IPOTUBOPEYAIUM JEHCTBYIOLIEMY 3aKOHOAATENbCTBY.
9.3. JIokampHBIN aKT MIKOJIBI, yTPATUBIINN CHITY, HE TTOJICKHUT UCTIOIHEHHIO.

10. 3akJII0YUTeILHBIE MOJI0KEHUS
10.1. Hactosimee IlonoxeHue o mopsake pa3pabOTKHM U HPUHATHS JIOKAJIBHBIX HOPMAaTHUBHBIX
IIPABOBBIX AKTOB SIBJISETCS JIOKAJIbHBIM HOPMAaTHBHBIM aKTOM, MpuUHHUMaeTcs Ha llenarormueckom
COBETE ILIKOJIBI U yTBEepXkAaeTcst (JIn00 BBOJIUTCS B ACUCTBHUE) IMPUKA30M JUPEKTOPA OpraHU3aAIUH,
OCYIIECTBIISIONIEH 00pa30BaTEIbHYIO JEATEIbHOCTD.
10.2. Bce u3MeHeHHs W JONOJHEHUs, BHOcUMBbIe B Hactosuiee [lonoskenue, opopmisitoTcs B
NUCbMEHHOU (hOpMe B COOTBETCTBUU JICUCTBYIOIINM 3aKOHOAaTeNbcTBOM Poccuiickoit denepanuu.
10.3. ITonoxenue o mopsake pa3pabOTKH U MPUHATHUS JIOKAJIBHBIX HOPMATHBHBIX MPAaBOBBIX AKTOB
o011eo0pa3oBaTeIbHON OpraHU3allud MPUHUMAETCS Ha HEONpEeNeleHHbIH cpok. M3MeHenus u
JnononHeHna K IlonoxxeHuio npuHUMArOTCs B MOpsake, mpeanycMoTrpeHHoM 1.10.1. Hacrosmiero
ITonoxeHnns.
10.4. Ilocne npunstus IlonoxeHus (MIM U3MEHEHHUH M JIOMOJHEHUH OTHENbHBIX IYHKTOB H
pa3ziesnoB) B HOBOM peJaKLUU IPeablIylas peJakiiis aBTOMaTHUECKH yTPauuBaeT CUILY.
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